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How to Upload a File to Your
Artifact
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1. Click on Binder.
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2. Look at your artifacts.
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3. Choose an artifact.
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Sometimes, there is only one file.

Artifact Preview X
There is only
one file.
"- Download ’
’ Clo ‘




Do you want to add more files?




4. Click on the Upload button.
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5. Click on No Related Artifact.

Upload X

v -<Click here.




6. Find the name of your artifact.

Upload X

Choose Related Artifact:
No Related Artifact

Click on the

name of the 7 eaving a voice message
artifact.




7. Click on Choose File.

Upload X

Choose Related Artifact:

Leaving a voice message v

VvV Vv

Drop files here or click the button to select a file from your
computer.

Allowed file types are jpg, .png, .gif, .pdf, .doc(x), .xIs(x),

.ppt(x), .mp3, .0ogg, .avi, .mp4, .mkv
Click here. | chocse e |

‘ Upload ’ ‘ Close ‘




8. Choose the file from your computer.

&« - v A " > Desktop > Chan homework
Organize v New folder
/\, Home Name Date modified Type Size

MP4 File | Click on
your file.

> @ OneDrive - Persc @ leaving a voice messages.mp4 2023-02-08 11:19 AM

% Lee goes shopping .docx 2022-11-09 3:.01 PM Microsoft Word D... 16 KB
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9. Click on Open.

Organize ¥ New folder = -
7 Home Name B Date modified Type Size
> @ OneDrive - Persc o} leaving a voice messages.mp4 2023-02-08 11:19 AM MP4 File 459 KB
% Lee goes shopping .docx 2022-11-09 3:01 PM Microsoft Word D... 16 KB
il Desktop »
4 Downloads #
PN Pictures »
— Documents #
File name: |leaving a voice messages.mp4 All files (*%)
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10. Click on Upload.

Upload X

Choose Related Artifact:

Leaving a voice message

VvV VvV VvV

Drop files here or click the button to select a file from your
computer.
Allowed file types are .jpg, .png, .gif, .pdf, .doc(x), .xIs(x),
ppt(x), .mp3, .ogg, .avi, .mp4, .mkv

‘ Choose File ’

leaving a voice messages.mp4 (4334kb)

| Click here. ﬁ Upload || close |




Upload is successfull

Drop files here or click the button to select a file from your
computer.

Allowed file types are jpg, .png, .gif, .pdf, .doc(x), .xIs(x),
Pppt(x), .mp3, .0gg, .avi, . mp4, .mkv

Choose Another File W

leaving a voice messages.mp4 (4334kb)

Upload is
successful!

leaving a voice messages.mp4 successfully uploaded.

{Upload H Close ’




11. Click on Close.

Drop files here or click the button to select a file from your
computer.
Allowed file types are .jpg, .png, .gif, .pdf, .doc(x), xIs(x),
Pppt(x), .mp3, .0gg, .avi, . mp4, .mkv

Choose Another File ]

leaving a voice messages.mp4 (4334kb)

leaving a voice messages.mp4 successfully uploaded.

Upload

Click here.




The new artifact is on the left.
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12. Click to View the new file.
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You see box number 2.

Artifact Preview X

It is the new file. @

‘ Download ‘

New file is
added.
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View both artifacts, then click close.

Artifact Preview X




